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Weatherization Assistance Program 

Vehicle and Equipment Purchase Request

 The U.S. Department of Energy must provide prior approval for the purchase of vehicles and equipment with a purchase price of greater than $5,000. Vehicle purchase may not be completed with T/TA funds. 

1.
Agency Name:      
2.
Vehicles and Equipment Purchase/Lease 
	Year, Make, Model 
	Serial # or VIN # (If Identified)
	Purpose (Replacement, Expansion)

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Purchase Price (include sales tax, License, Registration fees if applicable) 
	Procurement Process (Attach documentation of bid prices or price quotes) 
	Lowest Bid Selected (If not, attach explanation).

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Trade-in/ Disposal Item (Year, Make, Model Required if Replacement)


	Trade-in/Disposal Process (Junked, private sale, etc.)
	Trade-in Disposal Condition/Value
	Fund Source (Admin, Prog. Support) 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Your signature here verifies that your procurement process  lowest bid price has been accepted or that the best value selection has been made if the lowest price has not been submitted for approval. 

Signature _______________________________________________________________     Date: ____________________________________

      Local Agency Authorized Representative 

Signature _______________________________________________________________     Date: ____________________________________


      Virginia WAP Program Manager
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