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	VIRGINIA ENTERPRISE ZONE GRANT PROGRAM	
	Real Property Investment Grant Qualification Form	

Please read the 2016 Real Property Investment Grant Instruction Manual before completing this form.

TO BE COMPLETED BY THE QUALIFIED ZONE INVESTOR

PART I: BACKGROUND INFORMATION

	1.  Qualified Zone Investor’s Legal Name
     

	2. Type of Zone Investor (check one)
[bookmark: Check22]|_| Owns building - occupant       
|_| Owns building - non-occupant
[bookmark: Check23]|_| Owns space in building (i.e. office condo)
       Supplemental Form required
[bookmark: Check24]|_| Tenant in building 
     Supplemental Form(s) required                                     
[bookmark: Check26]|_| Developer (not owner) 
     See Page 10 of Manual

	3. Federal Employment ID# (FEIN)/Social Security Number (SSN)
	2-Digit EID Suffix 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	   
	

	4.  Physical Address of Zone Establishment  
       
	Town/County/City
     
	Zip Code
[bookmark: Text95]     

	 5.  Real Property Use Classification (check one)	
[bookmark: Check27]|_| Industrial
[bookmark: Check28]|_| Commercial     
[bookmark: Check29]|_| Mixed Use 
   Supplemental Form required  
	6.  Type of Real Property (check one)
|_| Building  
|_| Facility


	7.  Type of real property investment that was made:
[bookmark: Check4]|_|  Rehabilitation of an existing building/facility
[bookmark: Check5]|_|  Expansion of an existing building/facility
[bookmark: Check6]|_|  New Construction
	8.  Property Identification Number(s) See Page 16 of Manual
      

	9. Zone Name
     
	10.  Zone #
     
	[bookmark: Text109]11.  Zone Designation Date
  /  /    

	12.  Name of Local Zone Administrator
     

	13.  Signature of Local Zone Administrator verifying that the physical address, type of real property, and property identification number listed on EZ-RPIG Part I, Boxes 4, 5, and 8 is correct and the property is in the Enterprise Zone identified in Box 9 above.
[bookmark: Text136]       Signature                                                                                                                                                 Date      





PART II: PLACED-IN-SERVICE DOCUMENTATION

	
A.   |_| CERTIFICATE OF OCCUPANCY	    |_| FINAL INSPECTION	 |_| THIRD PARTY INSPECTOR’S REPORT


	B. Please explain any differences in the name and address listed on the final Placed-in-Service documentation from the name and address listed in Part I, Boxes 1 and 4. You may attach a letter to the hard-copy submission if additional space is required to explain discrepancies. A letter from the locality may not be provided in lieu of placed-in-service documentation if a Certificate of Occupancy or Final Building Inspection was required by the locality. Documentation should be dated within Calendar Year 2016.

	






















PART III: ITEMIZED LIST OF QUALIFIED REAL PROPERTY INVESTMENTS

[bookmark: _GoBack]List the category of work and the total costs involved for each qualified real property investment. For a list of items regarded as qualified real property investments, see Page 11 of the 2016 Real Property Investment Grant Instruction Manual.
    
Qualified Zone Investor's Legal Name made the following qualified real property investments to the building/facility located at Physical Address of Zone Establishment, Town/County/City, Virginia, Zip Code. 

                                  Qualified Real Property Investment   		Dollar Amount 
	1.        
	$     

	2         
	       

	3.        
	       

	4.           
	       

	5.        
	       

	6.        
	       

	7.        
	       

	8.        
	       

	9.        
	       

	10.      
	       

	11.      
	       

	12.      
	       

	13.      
	       

	14.      
	       

	15.      
	       

	16.      
	       

	17.      
	       

	18.      
	       

	19.      
	       

	20.      
	       

	21.                                             Total Qualified Real Property Investment   
	$          Amount to Enter in Box 3A


NOTE:  For projects that contain more than 20 qualified real property investments, list the sum of the remaining dollar amount in line 20 and label the category as “See Attachment”. Attach a list of the remaining items and corresponding dollar amounts to the hard copy of this form.

     
 PART IV: QUALIFICATION INFORMATION

	1. Date Real Property Placed in Service (MM/DD/YYYY)
· To verify this date attach a copy of the final Certificate of Occupancy, final building inspection (approved by local jurisdiction), or a licensed third party inspector’s report in cases where project did not require a permit. 
· When submitting a licensed third party inspector’s report, applicant must also attach a letter from the local Building Official verifying that project did not require any permits.
	1.       /  /2016

	2. Qualification is requested for calendar year: 
	2.     2016

	3. Grant Calculation:

	A. Actual dollar amount of qualified real property investments made by applicant:
	[bookmark: Text115]3A. $     

	B. Applicable investment threshold based on the type of real property investment:
	3B. $     

	C. Grant eligible dollar amount (Box 3A minus Box 3B):
	3C. $     

	D. Multiply Box 3C by 20%.  This is the amount of grant the zone investor is requesting.  
· For investments (3A) less than $5 million, this amount cannot exceed $100,000.
· For investments (3A) of $5 million or more, this amount cannot exceed $200,000.
Tenants or zone investors who own a space within a building cannot request the maximum grant amount if they did not coordinate qualification or receive owner consent.
	[bookmark: Text62]3D. $     

	4. Real Property Investment Grants previously issued to this building or facility.  See RPIG Award Schedule.

	A. Have real property investment grants been awarded to the building or facility in the last four years?  
If yes, complete Box 4B.
	[bookmark: Check20][bookmark: Check21]4A. |_| YES  |_|  NO

	B. If yes, indicate the total amount received in previous years. 
The sum of 3D and 4B shall not exceed the applicable $100,000 or $200,000 investment, per the regulations in Box 3D. 
	[bookmark: Text108]   4B. $      





PART V: CONTACT INFORMATION

	1. Name of Grant Applicant Representative

	Prefix (Mr., Ms., Dr.)
     

	First Name 
     
	Last Name
     
	Title
     
	Daytime Phone
 (   )      -     
	E-mail Address
     

	Principal Mailing Address 
     

	City
     
	State
     
	Zip Code
     

	2.  Certified Public Accountant (preparer of required Attestation Report)

	Name of Certified Public Accountant
     
	VA License #
     
	Daytime Phone #
(   )      -     
	Email Address
     


	3.  Accounting Firm
     
	Street Address
     
	City
     
	State
     
	Zip Code
     



NOTE:  The Grant Applicant Mailing and Email Addresses listed above will be used for all correspondence from DHCD relating to this grant application. 

Part VI:  APPLICATION INFORMATION

	Check the boxes below that apply to your application submission.

	   
[bookmark: Check32]1.     |_| Application has been submitted electronically. Required.
2.     |_| Application includes Supplemental EZ-RPIG Mixed-Use Form                          |_| N/A
3.     |_| Application includes Supplemental EZ-RPIG Multiple-Owner Form                   |_| N/A
4.     |_| Application includes Supplemental EZ-RPIG Tenant Coordination Form           |_| N/A
5.     |_| Application includes Supplemental EZ-RPIG Tenant-Owner Consent Form      |_| N/A
        6.     |_| Submission includes CPA Attestation Report Form. Required.
        7.     |_| Submission includes Final Placed-in-Service documentation. Required.
        7.     |_| Applicant has registered for the Virginia Department of Accounts Electronic Data Interchange prior to submission. Required.
                               



PART VII: DECLARATION

APPLICANT: I, the undersigned, on behalf of the zone investor, declare that I have made the management decisions necessary to complete this form and this form has been examined by me and is an accurate statement. I have disclosed all of the required documentation so that the CPA could perform the Agreed Upon Procedures established by DHCD.  I am authorized to sign on behalf of the zone investor.  

	Signature


	Typed or Printed Name
[bookmark: Text40]     
	Title
[bookmark: Text41]     
	Date (MM/DD/YYYY)
[bookmark: Text42]     



KEEP A COPY OF THIS FORM FOR YOUR RECORDS. The Department may at any time review qualified zone investors records related to qualification to assure that information provided in the application process is accurate. Qualified zone investors shall maintain all documentation regarding qualification for Enterprise Zone incentive grants for a minimum of three years following the receipt of any grant. Real Property Investment Grants that do not have adequate documentation regarding qualified real property investments may be subject to repayment by the qualified zone investor. 

The application form(s), final CPA Attestation Report form, and all required documentation are due by April 1st of the calendar year subsequent to the grant year (EZ-RPIG Part IV, Box 2).  Applications submitted by the deadline, but without the required attestation report shall be considered late applications. If the April 1 deadline falls on a weekend or holiday, applications are due the next business day (April 3, 2017). 

Applicants must send original application materials using one of the following mechanisms: 1) United States Postal Service certified mail, return receipt requested and postmarked no later than April 1st; 2) UPS, Fed Ex or another service where shipping can be tracked with a shipped date no later than April 1st. Hand delivery is accepted but not preferred and must be received by DHCD by the close of business on April 1st. 

Enterprise Zone Program
Virginia Department of Housing and Community Development
600 E. Main Street, Suite 300
Richmond, VA 23219

Any applications submitted without the required CPA Attestation Report form or submitted after the April 1st due date but before May 15th will be considered late. Such applications will be held until the Department determines that funds remain without the need to prorate on-time grant awards. At such time, the Department will review and process late applications on a first-come, first-served basis.

For questions on completing this application, please contact DHCD at (804) 371-7030 or via email ezone@dhcd.virginia.gov.
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